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1. O0mue no1oKeHUsI

1.1. IlomoxxeHnue 00 3JIEKTPOHHOKW HMH(POPMaLUOHHO—OOpa30BaTENbHOU cpene (maiee —
[lomoxxenue) ompenenseT MOPsAOK (HOPMUPOBAHUS U (QYHKIIMOHUPOBAHUS 3JIEKTPOHHOM WH-
(popmanmonHo—oOpazoBarenpHod  cpensl  ['OBIIOY  «YcMaHCKkuEt — IpOMBIIUIEHHO—
TexHojgorudeckuit komiemk» (mamee — YIITK, xomnemx, oOpa3zoBaTenpbHOE yUpeXKIEHHUE), a
TaKXKe:

— yCTaHaBIMBAaeT Ha3HA4YeHHE U COCTABHBIE 3IEMEHTHI 3JIEKTPOHHOM HH(pOpMalXOHHO—
oOpazoBarenpHOH cpensl (nanee — DMOC) komnenxka;

— ycTaHaBIMBaeT TpeboBaHus K GpyHkunoHupoBaHuio SMOC xonnenka;

— perynmpyeT HOpSAOK M (GOpPMBI TOCTyIa K pecypcaMm, CUCTeMaM H Beb—cepBUCaM
OUOC xonnemxa;

— oIIpejeNsIeT paBa U OTBETCTBEHHOCTE Nosb3oBaTeneit JMOC xomnemxa.

1.2. Hacrosiuee [Tonoxenue pazpaboTaHo B COOTBETCTBHH C:

— G@enepanpHbIM 3ak0oHOM OT 27.07.2006 Ne 152—@3 (c moci. u3Mm. u mom.) «O mepco-
HAJIBHBIX JaHHBIXY;

— QenepanbHbM 3aK0HOM 0T 27.07.2006 Ne 149—-®3 (c moci. usM. u goim.) «O6 uHOp-
Maluy, HHQOPMAIIMOHHBIX TEXHOJOTHSIX U O 3alIKUTe HHPOPMaIHUY;

— @enepansHBIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 (¢ moci. u3M. u nom.) «O6 obpaso-
BaHUU B Poccuiickoit @enepauuuny;

— IopsAaKOM MPUMEHEHUST OpraHU3alUsIME, OCYIIECTBILIOIUME 00pa30oBaTeNbHYIO es-
TENILHOCTE, DJIEKTPOHHOrO O0Y4YEeHHMS, TUCTAHIIMOHHEIX 00pa30BaTENbHBIX TEXHOJIOTUH IIpU pea-
NU3ayK 00pa30BaTeNbHBIX IPOrpamMM, yTB. npukazoM MuHoOpHayku Poccun ot 23.08.2017 Ne
816;

— Ilpukazom Mununcrepcrsa npocsetierus PO ot 17.03. 2020 r. Ne 103 «O6 yTBepxme-
HMH BPEMEHHOTO MOPSIKa COMPOBOXICHUS peanusaluuu oOpa3oBaTeIbHBIX MPOrpaMM Hadallb-
HOTO OOILEro, OCHOBHOTO OOLIEro, CpeaHero oOmero obpazoBaHHs, 0Opa3oBaTENBHEBIX IIPO-
rpamM CPEIHEro Mpo(heCcCHOHAIBHOTO 00pa30BaHus U JOIOTHUTENBHEIX 0011e00pa3oBaTeNbHBIX
TIpOrpaMM C IPUMEHEHHEM 3IEKTPOHHOTO 00yYeHHs ¥ JUCTaHIMOHHEIX 00pa30oBaTeNbHBIX TeX-
HOJIOTHI»;

— denepalbHBIMU TOCYIAPCTBEHHBIMU 00pa30BaTEeNbHBIMK CTAHIAPTAME CPEIHEro IIpo-
(beccuoHaTBHOTO 00pa30BaHusl;

— Ionoxennem 06 odpunuansaom Bedb—caiite [OBIIOY VIITK;

— VcTaBoM M OPYTHMHM JIOKQJIbHBIMH HOPMAaTHBHBIMU aKTaMM 00pa3oBaTENbHOTO ydupe-
XKIIEHUSL.

1.3. DUOC Bxmoyaer B cebs IEKTPOHHBIE HH(GOPMAUUOHHEIE PECYPCEHI, JJIEKTPOHHEIE
o6pazoBaTebHbIE PECYPCHI, COBOKYITHOCTh MH(OPMALMOHHBIX TEXHOJIOTHH, TEICKOMMYHHKaLU-
OHHBIX TE€XHOJOTMH, COOTBETCTBYIOUINX TEXHOIOTHUYECKUX CPEACTB U OOECIednBarolel 0cBoe-
HYe 00yJaroIUMHUCs 00pa3oBaTeIbHBIX IPOrpaMM B ITOJHOM 00BEME.

1.4. Hazgauenue DMOC — obecneyenrne HHGOPMATMOHHON OTKPBITOCTH KOJIIEIXa B CO-
OTBETCTBMHM C TpeOOBAaHUAMHU IEMCTBYIOLIEro 3akoHomaTenbcTBa Poccuiickolt denepauuy B
chepe 0OpasoBaHMsl, OpraHM3aLks 00pa3OBATENBHOM NEATENBHOCTH 00pasoBaTeNBPHOIO ydpe-
JKIEHHs 1 0OecIeueH e JoCTyna 06yJaroluXCsl U Telarornueckux paboTHUKOB K HH(OpMALy-
OHHO—0Opa3oBaTenbHbIM pecypcam DMOC.

1.5. JleiicTBre HacTOAIEro [I0NOXKEHMST pacmpoCTpaHSAeTcs B IIOJHOM OOBeMe Ha BCE
crpykrypuble moapasnenesust YIITK (punuan B . JJoOpunka).



2. lenu u 3agaun SMOC

2.1. Hemsimu ucnonszoBanus DMIOC B KONIEIKE SIBISIOTCS:

— CO3/IaHK€ HA OCHOBE COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJIOTHH €NUHOTO 00pa3oBa-
TEJILHOTO IIPOCTPAHCTRA;

— uH(OpPMALIMOHHOE obecreueHue 00pa30BaTeIbHOIO MPOoLEecca B COOTBETCTBUH C Tpe-
O0BaHMAMU K pealn3aliy 00pa30BaTeNbHEIX IPOrpaMM KOJLIeIKa,

— CO3JaHHE Ha OCHOBE COBPEMEHHBIX HH(POPMAIMOHHBEIX TEXHOJOTHH IIIOMIANKH IS
KOMMYHUKaIUI MeXIy paOOTHHKAMH U 00YYaIOLIMMHUCS.

2.2. Ocuosable 3agaun DMOC xomnemxa:

— OpraHm3alys JOCTyIa K y4eOHBIM IUlaHaM, pabo4uM IporpaMMaM JUCHMITIMH (MOIY-
Jeit), IPaKkTUK, K U3JaHUSM 3JIEKTPOHHBIX OMOIMOTEYHBIX CHCTEM M 3JIEKTPOHHBIM 00pa3zoBa-
TeNBHBIM pecypcaM, YKa3aHHBIM B paboduX mporpaMmax;

— (uxcanus xona o0pa3oBaTENBFHOrO IpOILecca, pe3yIbTaToOB IPOMEKYTOUHON aTTecTa-
LIMK U pe3ybTaTOB OCBOEHHUsI OCHOBHOH 00pa30BaTe/IbHON MPOrpaMMBl;

— IIPOBEIECHUE BCEX BUJOB 3aHSTUH, IPOLEAYD OLEHKH PE3yIbTaToB O0YUYEHHUs, peartnsa-
[MsI KOTOPBIX IIPEAYCMaTPUBACT IPUMEHEHHE JIEKTPOHHOIO O0YYEHNUS;

— (opMHUpPOBaHHE SIEKTPOHHOIO IOPT(ONUO IEJArorHIecKOro paboTHUKA C IENBIO MO~
FOTOBKH K aTTECTALUU U ONPEACIICHHSI KPUTEPHEB OLIEHKHU IEATEILHOCTH;

— (OopMHUPOBaAHHE IEKTPOHHOIO MOPTHOJHO 00yUarOUIerocs, B TOM YUCIE COXPaHEHUE
paboT 00yyarolerocs, peLeH3ui U OLEHOK Ha 3TH pabOThl CO CTOPOHBI JTIOOBIX YYaCTHHKOB 00-
pa30BaTEIBHOrO MPOIIecca;

— CO3[IaHHe YCJIOBHUH IJI OpraHU3aIMK B3aUMOIEHCTBYS MEXIy y4acTHHKaMu oOpa3oBa-
TENFHOTO MpoIlecca, B TOM YUCIIe CHHXPOHHOTO ¥ (MJIKM) aCUHXPOHHOI'O IIOCpenCcTBOM ceTH «MH-
TEpHET».

2.3. OCHOBHBIE ITPUHIHUIIEI CO3naHus U pyHKIMoHupoBanus DOC:

— IOCTYITHOCTb U OTKPBITOCTD;

— CUCTEMHOCTh, HHTETPATUBHOCTE U MOJU(PYHKIUOHAIBHOCTD;

— OPUEHTUPOBAHHOCTH Ha II0JIb30BATENS.

3. Crpykrypa SMOC

3.1. CoctaBubiMHu 3nemeHTaMu DMOC kosutenka sSBIsSIOTCS:

— opuuumaneHeli caiit Konnenxa;

— BHELIHUE dJIeKTPOHHbIe OubroTeunsle cucteMsl (nanee — 95C);

— BHYTPEHHSS 3JIeKTPOHHAas OMOINOTEKa U 9JIEKTPOHHBINA KaTaJIoT;

— MeJuaTeKa KOJJeaKa;

— KOpIIOpaTHBHAS II0YTa KOJUIeIKa;

— ACY PCO mony:s s [TOO. DrexTpoHHOE pacriicanue, 3JIEKTPOHHBIE Ky pPHAIbI;

— cucrema cbopa oruétoB ['MIC Jlumenxoi#t oOmactu «CucremMa HHMOPMALMOHHO—
aHATMTHYECKOro obecmeuenus rocymapcrsenHoro ympasneHus» (IMC JIO «COI'Y» / «Cso-
ZIBI»);

— BHYTPEHHSIS JIOKaJIbHAsl CETh;

— odpunmansHeie coobuiectra Komremka B connaabHoOl ceTu «B KOHTaKkTey;

— crpaBo4YHO—TIpaBoBas cucreMa «Koncynprant ITimocy;

— cuCTeMa  JMCTAHUMOHHOro  OOydueHMss Ha  OCHOBE  HH()OPMALHOHHO  —
KOMMYHHUKaLHOHHON mnaTgopme «Chepym»;



— cucrteMa quctasuuonsoro obyuenus MOODLE;

— E-Ycnyru. O6pazoBanue;

— @UC I'MA u npuéma;

— QU1C ®PJO (1o mporpaMmmam cpeHero mpodeccuoHansHoro odpasosanus / CI10);

— OHC OPIO (mo mporpammam npodeccuoHansHoro obyuenus / I10);

— Cucrema I'IC CO «COI'Y» («CBonpI»);

— EI'MCCO (Enunas rocymapcTBeHHasi HH(GOPMAIIMOHHAS CHCTEMa COLMAILHOr0 obec-
MeYeHUs);

— AVC «Kagps! B 00pazoBanuu. Jlureuxas 061acTs;

— AUC «Tpynosele pecypcsl. Jluneuxas 061acTby;

— MHBIE KOMIIOHEHTBI, HEOOXOIUMBIE IJISI OpraHu3aluy yu4ebHOro Ipoiecca B3auMoIei-
ctBus anemenToB SMOC.

3.2. Odpummansusiit caiit [OBIIOY YIITK www.usmcollege.ru. oGecrieunBaeT eIuHbIHA
JOCTyI ronb3oBaTened k MmonynsiMm DMOC komnempka. Ha calite 06pa3oBaTeasHOr0 yUpesKIeHuUsI
pa3MeLIEeHb]l JOKYMEHTBI, PErjaMeHTUPYIOIUE pa3IuyHble CTOPOHB! yueOHoro mpouecca. Odu-
LUAIBHBIA CAalT IO3BOJISIET BBITIOJHUTH TPeOOBaHuUs (peaepalbHOr0 3aKOHOAATeNsCTBa 00 obec-
[IEYEHUH OTKPBITOCTH 00pa30oBaTeNbHON OpraHu3aIiy.

OnexkTpoHHas OuONIMOTEKa M JNEKTpOHHAs HH(POpPMaUOHHO—O0Opa3oBaTeNbHas Cpena
o0ecneunBaoT BOZMOXKHOCT IOCTyIIa O0yYaroIIerocs 13 JI000H TOUKH, B KOTOPOI HMeeTcs J10-
CTyn K MH(pOPMAIMOHHO—-TENEKOMMYHUKAUUOHHON ceTn «VIHTepHeT» (manmee — ceTh «VIHTep-
Her»). Kaxaeiii obyvaromuiicss B TeUeHHE BCEro nepuoga odydeHus obecrnedeH WHAUBUIYalb-
HbIM HEOrPaHMYEHHBIM JOCTYIIOM K 3JeKTPOHHO—OMOIMOTEUHBIM CHCTEMaM U JJIEKTPOHHBIM
O6ubnuoTexam, COAepIKallUM HU3JaHUs IO OCHOBHBIM H3ydaeMbIM NHCLHUIINHHAM U chOopMHpO-
BaHHBIM I10 COTJIACOBAHHIO C IIPaBOOOIaaTeNIIMU yaeOHOH, y4eOHO—METOONUECKON U CIIpaBoy-

HOM JIUTEPATYPHI.

Menuareka xonnemka obecrieduBaeT [JOCTyN oOydaroluxcss K yueOHbIM (uiapmam,
MYJbTUMEIUHHBIM 1Tocobusm Ha CD u DVD-anckax, Ha (QIIdIU—HAKOMUTENSX, Ha CEpBepax U
IpOYEMy MYJIBTUMEIULIAHOMY KOHTEHTY.

ACY PCO obecneunBaeT aBTOMAaTH3UMPOBAHHOE BEIEHHE AOKYMEHTAlMH B KOJJIEIKE,
BKJIIOYas yuyeOHbIe XKYpHAJIBI, yueOHbIE IUIaHbl, paboyure IPOrpaMMEbl ¢ KaJIeHAapHO— TeMaThye-
CKHM IIJIAHHPOBaHHEeM, 0a3y HaHHBIX 00ydaromuxcs, 0a3zy NaHHBIX II€Iarorn4ecKHxX paboTHHU-
KOB, CBEIICHHUSI O POJUTEINSX, OTUETHBIE (POPMBI, SMEKTPOHHOE MOPTPOIHO 00YHAIOLIIXC.

Cucrema ['MIC CO «COI'Y» («CBogpl») oOecrednBaer — OpraHu3aluio cla4u | IpoBep-
Ky OTYETHOCTH I10 NESTEIHHOCTH KOJUIEIXa B 3JIEKTPOHHON Cpejie 110 BCEM HallpaBJICHUSAM Jes-
TEJbHOCTH;

— ofecrieunBaeT NpoBeICHUE Pa3INYHBIX BUIOB MOHUTOPUHTA.

JlokanpHas CeTh KOJUIEMKa U 3JIEKTPOHHAS 10YTa CO3MaI0T YCIOBUS A (PYHKLHOHUPO-
BaHUsI 3JIEKTPOHHOM HH(POPMAITHOHHO—00pa3oBaTeIbHON Cpenbl.

OduunanpHoe cOOBIECTBO KOUIEKA B COLIMANIBHON ceTH «B KoHTakTe», NpelHa3sHaye-
HO JIJIS CO3IaHUsI OTKPBITOCTH U UH(POPMUPOBAHHOCTU JEHCTBYIOILIUX M IMOTEHIMAIBHBIX y4acT-
Hukos DMOC VIITK.

CucreMa IUCTAaHUIHOHHOTO 00y4YeHUs 00eCreurnBaeT:

— METOAMYECKYIO TMOANEPXNKKY 00pa30BaTeN-HOro Iporecca Ha 0ase NporpaMMHOTIO
obecneuenust «Chepym»:



— JIOCTYII K COICPIKAHUIO YYEOHBIX AUCLMIUINH, Pa3MELIEHHIO HOBBIX MaTepHaloB U Kyp-
COB, OpraHU3alUI0 HHTEPAKTUBHOIO B3aUMOACHCTBHS M CUCTEMBI 0OMEHa HH(OpPMAUEH MEX Ty
y4acTHHKaMHi 00pa3oBaTebHOr0 mpouecca (CHHXPOHHOE M (WJIHM) aCHMHXPOHHOE B3aMMOIEH-
CTBHE), POPMHUPOBAHKE JEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.

®enepanvuas uapopmanronnas cucrema «OVC TMA u npuéma» W permoHanbHas HH-
(opmanunonnas cucrema «E-Ycnyru. O6pasoBaHue» MpeJHa3HAUEHBI I pETUCTPAllUK abHUTY-
PHEHTOB ¥ MOHUTOPHHIA NPUEMHON KOMITAHUH.

@enepanbrble uHQOpMamonHble cucteMsl «OMC OPIO CIIO», «®HMC ®POO II0»
NpeHa3HAYCHBI Ul BHECEHUS CBENEHMH O JOKyMeHTaX 00 00pa3oBaHHMU IO MPOTrpaMMaM Cpel-
Hero npogeccuonansHoro obpazosanust (CI10), u npodeccuonansaoro ooyuenus (I10).

4. ®opmuposanne u pynxuuonuposanue IMOC

4.1. B memax obecreueHus 3amuThl HHYOPMALHHY, COONIOACHUS KOH(DHUIEHIMATLHOCTH
MHQOPMAaIMK OTPaHMYEHHOTO JOCTyNla M peau3alyd IpaBa Ha JOCTYH K HH(GOPMALUH I
HaJeKHOro, 6€30TKa3HOr0 U Mpou3BonuTensHoro Gpynkiumonuposanus DMOC ycraHaBIUBarOT-
csl crenyrouie TpeOoBaHus:

4.1.1. DMOC T'OBIIOY VYIITK u oTnenbHbIe ee 3J€MEHTHI HODKHBI COOTBETCTBOBATE
JeHCTBYIOLIEMY 3aKOHOAATeNbCTBY PP B obmacT 00pa3oBaHUs, 3allKUTEl aBTOPCKUX Ipas, 3a-
IIMTBI UH(POpPMAIIWH;

4.1.2. Ilopsanox noctyna kx anemerTam DMOC I"OBIIOY VIITK perymupyeTcs COOTBET-
CTBYIOLUMMHU PEryIaMeHTaMU WM IPYTHMMHU JTOKaIbHBIMU aKTaMU KOJUIEIKa,

4.1.3. ®ynxunonuposanue DMOC 'OBIIOY VIITK obecrnieunBaercsi COOTBETCTBYIOLIH-
MM CpeacTBaMK HMH(OPMALHOHHO—KOMMYHHUKaLMOHHBIX TEXHOJOTHH U KBanupukanueir paboT-
HHUKOB, €€ HCITOJIb3YIOLIUX U ITOAIEPKHUBAFOIIUX;

4.1.4. Bce cepBepHOE 000pyIOBaHUE JOKHO UMETh:

— CpencTBa 0TKa30yCTOMUYMBOIO XpaHEHUs U BOCCTAHOBIICHUSI TaHHEBIX;

— cepTuULUUPOBAHHEIE allllapaTHBIE B IIPOTpaMMHEIE cpeacTBa obecrnedeHus uHdopma-
LIMOHHOH 6€30MacHOCTH,

4.1.5. DMOC TI'OBIIOY VIITK ¢opmupyercs Ha OCHOBE OTAENBHBIX MOIYJeH, BXOAs-
LIMX B €€ COCTaB.

4.1.6. Ilonp3oBaTenu JODKHBI UMETh COOTBETCTBYIOIIYIO ITOATOTOBKY I10 paboTe C 3ie-
mertamu DVIOC I'OBITIOY VIITK:

— ofyuyaromuecs: Halu4rue 0a30BBIX HABBIKOB PaOOTEI ¢ KOMIIBIOTEPOM, 03HAKOMIIEHHE C
MHCTPYKLHEH MO0 TeXHHUKE O€30MacHOCTH, IOPSIAKOM AOCTYyNa K OTAeNbHBIM dnemeHnTaM DUOC
['OBITOY VIITK;

— paboTHUKH: Hajmuune 0a30BBIX HABBIKOB PabOThl ¢ KOMIIBIOTEPOM, IIPOXOXKAECHUE Kyp-
COB INOBBIIIEHUS KBATH(PUKALNU U 00yJalOMKUX CEMHUHAPOB COOTBETCTBYIOIIEH HAIIPABIEHHOCTH
C LENBI0 NPHOOPETEHUS M Pa3BUTHUS KOMIETEHIHH, HeoOXomuMbIx It pabotsl B I'OBIIOY
VIITK.

4.2. Mudopmaumonnoe HanonHenne SMOC onpeznensercs NOTPeOHOCTAMH I10JIb30BATE-
Jell ¥ OCyIIECTBISETCS! O0BEIUHEHHBIMU YCHIUSIMU NE€Naroruueckoro KOJIJIeKTUBA, COTPYAHHU-
KOB OTZAe1a HH()OPMAIIMOHHEIX TEXHOJOTUH U APYTUX CTPYKTYpHBIX mompaszaenenuit ['OBIIOY
VIITK.



S. OTBETCTBEHHOCTH 32 HCMOJIL30BAHUE H COXPAHHOCTH
uHpopmMauHoHHBIX pecypcos B IUOC

5.1. Wcnonp3oBanue MaTepuainos, usBnedeHHbIX u3 DUOC, crmocoboM, mpeamonarao-
LM NOJTy4YEeHHE K HUM OCTyIIa HEOTPAaHUYEHHOr0 KPyra JIUL, JODKHO COIPOBOXKAATHCS YKa3a-
HueMm Ha OMOC, u3 KOTOpoit 9TH MaTepUasl U3BJICUEHBI.

5.2. O6yuvaromuiicss ¥ pabOTHUK, MOTYYHBIINE YUETHBIE NaHHBIE [T aBTOPU30BAHHOTO
noctyna B OMOC komnemxka, 00s3yroTest:

— XPaHUTh MX B TallHE, HE pasIJlallaTh, He IepelaBaTh UX MHLIM JIMLAM;

— HEeMEIJICHHO YBEIOMMTH aJIMUHUCTPAaTOpa UH(POPMAIIMOHHEIX CHCTEM O HEBO3MOMKHO-
CTH aBTOPH30BAHHOIO BXOJA C NEPBUYHBLIM MM HU3MEHEHHBIM IT0JIB30BATENEM [TAPOJIEM C LIENLIO
BPEMEHHOI'O OJIOKMPOBAHUS IOCTYIIA B CHCTEMY OT CBOErO MMEHH.

5.3. Obyuarouuiics ¥ paOOTHHUK HECYT OTBETCTBEHHOCTD 34!

— HECaHKLMOHUPOBAHHOE MCIIONL30BAHUE PErMCTPALUMOHHON MH(pOpMalUK APYTuX 00y-
YaIOIMXCSA W/MIIKM PAOOTHMKOB, B YaCTHOCTH — HCIIOJB30BAHUE IPYroro JOTMHA U IApONs IS
Bxona B OMOC xonemka U OCYIIECTBICHHE Pa3IMYHBIX ONEpanuii 0T UMEHH APYroro odyda-
IOIerocst U/uau paboTHHKa,

— YMBILIJIEHHOE UCIIONE30BaHUE IIPOrPAMMHBIX CPEACTB (BUPYCOB, H/HIH CaMOBOCIIPOU3-
BOISILUETOCA KOZA), MO3BOJIIIOLIMX OCYHIECTBISATh HECAHKLMOHUPOBAHHOE MPOHUKHOBEHUE B
OUOC konnenxa ¢ Uesblo MOAU(GUKALKKA HHOPMALMH, XULICHHUS IAPOJIEH, yraablBaHms [apo-
JIe ¥ OPYrUX HECAHKIIMOHUPOBAHHBIX NEHCTBUH.

6. 3aKNI0YHTEJbHBIE M0JI0KEHUSI
6.1. Hacrosiee ITonoxxenne BeTynaer B CHILY IIOCIIE €0 YTBEPIKIACHHUS.
6.2. VameHeHus W JOTONHEHUs B HacTosiuee [lono)keHre BHOCSTCS MO0 HHHIIMATHBE
CTPYKTYPHBIX NOAPA3ACIECHUN KOJJIEIKaA U YTBEPIAAIOTCS TPUKA30M JHPEKTOPA.



		2020-04-17T09:16:27+0300
	Афанасьев Юрий Владимирович
	я подтверждаю этот документ




