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Hacroamee Ilonoxenue pa3paboTano Ha OCHOBAaHUH:

- Koncrurynuu Poccuiickoit ®enepamuu 1993 rona;

- I'paxxmanckoro xonexca P® ot 26 susaps 1996 roma Ne 14-D3;

- Tpymosoro xoxexca P® or 30.12.2011 roga Ne 197-®3;

- ®enepanpHOro 3akona ot 27 momns 2006r. Ne 149-®3 «O6 undopmaruy, uH(pOpMAaITH-
OHHBIX TEXHOJIOTMAX U O 3aIIUTe HH(HOPMAIUM).

QenepanpHOro 3akona ot 27 urons 2006 roga Ne 152-03 "0 [IEpCOHATILHBIX JaHHEIX".

Hensto nanHOro ITonoskeHus SBNSETCS 3alUTa NEPCOHATBHEIX JAHHEIX paGOTHHKOB OT
HECAHKIMOHMPOBAHHOI'O TOCTYIIA, HEIPABOMEPHOTO MX HCIIONIb30BAHMS HITH yTPATHL.

Hacrosimee [lonoxkenwe yTBep:kmaeTcs W BBOAWTCS B JEHCTBHE HPHKA30M JMpeKTOopa
KOJUTeIKa U SIBISETCs. 00s3aTeNbHEIM 11 HCIIONHEHUs! BCEMU PabOTHHKAMH, MMEIOIIAMHE J0C-
TYI K IEPCOHATIBHBIM JAHHBIM COTPYIHUKOB.

1. O6mue monoxeHust

1.1. Tlepconanersle mauukle PaboTHuKA - cBeneHus o dakTax, COOBITHIX B 0OCTOSTENE-
CTBaX XU3HH PabOTHUKE, O3BOAIOIHME HICHTH(HUIMPOBATE €r0 JTUYHOCTh, HeoOGXoquMbIe Pa-
60TOmaTEIIO B CBA3M C TPYIOBEIMA OTHOIIEHUAMY ¢ PaGOTHHKOM.

1.2. K nepcoHanbHBIM JaHHEIM OTHOCATCS:

- CBEIICHMsI, COIEPKAILIUECS B YIOCTOBEPEHHUH TNIHOCTH,

- “HGOpMaNHs, CONepPKALIAsICS B TPYNOBOi Kumxke PaboTHuKa;

- HHQOPMALMS, CONEPIKAIAACS B CTPAXOBOM CBHIETENHCTBE TOCYIAPCTBEHHOTO MEHCH-
OHHOT'O CTPaxOBaHUT;

- IOKYMEHTEI BOMHCKOT'O y4eTa - IPH UX HaIW4dHH;

- uHpopManus 06 00pa3OBaHUHU, KBATUDUKAINH I HATHINA CIENHAATBHLIX 3HAHMN WK
IIOATOTOBKY;

- MH(OPMALKS METUIMHECKOTO XapaKTepa, B CIydYasx MpeIyCMOTPEHHbIX 3aKOHOIATE b-
CTBOM;

- MHBIC IOKYMEHTEI, CONEPIKAIIME CBEACHHS, HEOOXOMMMbIE IS ONpPEIEIEH S TPYIOBBIX
OTHOIIIEHU.

1.3. Bee mepconanbHple caenenus o PaboTruke, PaGoTomaTens MOXET OLYIATE TOMBKO
OT Hero camoro. B cnywasx, xorna PaGoronarens MoxeT IONy4HTE HEOGXOIIMEIE IIEPCOHATb-
Hble JaHHBIC PaGOTHMKA TONBKO y TpeThero mmia, PaGoToaTes MOIDKEH YBEIOMHTS 06 3TOM
PaGoTHMKa U IOTYYUTH OT HETO MUCEMEHHOE COTIIACHE.

1.4. Paboronarens 06s3an cooOmuTs PaGOTHHKY 0 HEISX, Croco6ax M HCTOYHHKAX HO-
JIYICHHUA NEPCOHAIBHEIX NAHHBIX, a TAKKE O XapaKkTepe MOIEKAIIUX [IONyIeHHIO IepCOHAb-
HBIX TaHHBIX M BO3MOXKXHBIX ITOCTIENCTBHAX OTKa3a PabGoTHMKA NaTh THCEMEHHOE COINIACHE HA WX
IOy YeHHeE.

1.5. Ilepconansnble nanHbIe PaGoTHIKA SBISIOTCS KOH(HACHIHATEHOMN uadopmaryeit u
HE MOTYT OBITH HCIIONB30BaHk! PaGoTonaTenem, uiv Mo6BIM HEBIM JIMIOM B THYHEX Hesx. Pe-
KUM KOHQHICHINAIBHOCTH NEPCOHATBHBIX JaHHBIX CHUMAETCS B CIIyYasX 0Oe3THIMBAHMS A
IO UCTEYCHUH 75 JIeT CPOKA XPAHEHHS, €CIIH HHOE HE ONPENETICHO 3aKOHOM.

1.6. Ilpu onpenenenuy o6beMa U COTEPIKAHHUS HEPCOHATBHEIX JTAHHBIX Pabornuka, Pa-
GoTomaTens PyKOBOACTBYeTCs HacTosmuM ITonoxenueM, Tpynosemm xoxexcom P®, waemvu te-
nepalnbHBEIMH 3aKkoHaMH U Koucrurynueit PO.

1.7. PaGotomarens, PaGoTHHK U €ro mpencTaBHTENM COBMECTHO pa3pabaTsIBaIOT MephI
3alUTEI IEPCOHATIBHBIX JaHHBIX PaboTHUKA.

1.8. PaOTHHK He IOKEH OTKA3BIBATECS OT CBOUX IIPAB Ha COXPaHEHME U 3alUTy TAWHEL
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2. Xpanenue, 00pa6oTKa 1 mepenada mepcoHAILHBIX aHHBIX PaGoTHuKka

2.1. O6paboTKa IEPCOHANBHEIX NaHHBIX PaGOTHMKA OCYINECTBIAETCS M 0GECIeYeHHS
COOMIO/ICHHs. 32aKOHOB U MHBEIX HOPMATHBHO-TIPABOBEIX AKTOB B EJIAX CONCHCTBHS Pabotruky B
TPYIOYCTPOUCTBE, OOYYEHUH U MPOABIIKEHHUY 110 CITyk0e, 06eCIIeYeHns JTIMIHON 6e30NaCHOCTH
PaboTHuKa, KOHTPOJIS KayecTBA M KOJIHMYECTBA BBIIOTHIEMO paboTEI, oImIaTel Tpyaa, obecme-
HCHHA COXPaHHOCTH MMYINECTBA, IIONB30BAHMUS JIEIOTAMH, [IPENYCMOTPEHHBIMA 3aKOHONATEh-
ctBoM P® u axramu Paboronarens.

2.2. IlepconansHple naHHbIEe PaGoTHUKA XpaHATCS B OTHEE Kanpos, B celipe Ha Oymax-
HBIX HOCHTEJIAX: TPYAOBAs KHIKKA, IMIHAS KapTOUKa H Ha 3JEKTPOHHBIX HOCHTENAX C OpaHH-
YEHHBIM JIOCTYIIOM.

IIpaBo mocTyma K IepcoHaTLHEIM TaHHEM PaGoTHHKA HMEIOT:

- JUPEKTOP KOJUIEIKA;

- pabOTHHUKHM OTHelIa KaapOB KOJLIeKa,

- pabOTHHKH OyXTanTepuu KOJIemKa.

2.3. Crenmanuct otaena Kaapos BIPaBe [epelaBaTh NEPCOHATBHEIE TaHHbEe PaGoTHHKA
B OyXTanTepHro KOJUIEIXa B CIy4asx, YCTAHOBICHHBIX 3aKOHOIATENECTBOM, HEOOXOMUMBIX IS
HCIIONHEHHUs 00s3aHHOCTeH pabOTHUKOB GyXTanTepuy.

2.4. JlupeKTOp KOJTemka MOXKET IepeaaBaTh HePCOHAILHEIE qaHHEe PaGoTHuKa TPETh-
UM JIALAM TOJBKO €CIH 3TO HEOOXOAMMO B LENAX HPEAYIPEKAEHHS YTPO3B] XKU3HHA U 30POBbS
PaboTHuKa, a TaxoKe B CIIyYasx, yCTaHOBICHHBIX 3aKOHOATEIECTBOM.

2.5. Ilpu nepenade MepCOHANBHEIX JAHHBIX PaGOTHMKA, CIEMHATHCT OTIENA KaJIpoB U
AUPEKTOP KOJICUKA IPEAYNPEXIAIOT UL, NOIYYAOMEX JaHHYI0 HHGOPMAIMIO, O TOM, 9TO
9TH NIAHHBIC MOT'YT OBITh MCIOJIB30BAHKI JIUIIb B LENSX, MU KOTOPBIX OHH COOOIIEHEI, U Tpedy-
IOT OT THX JIUL TUCEMEHHOE IIOATBEPIKACHUE COOIIONESHHUS 3TOTO YCIOBHSL.

2.6. Vnbie mpaBa, 0043aHHOCTH, IEHCTBUS PaGOTHUKOB, B TPYAOBBIE 00S3aHHOCTH KOTO-
PBIX BXOTHUT 00pabOTKa NEPCOHANBHEIX JaHHBIX PaGOTHYKA, OIPeIeNsIoTCs NOMKHOCTHEIMI HH-
CTPYKLIUSMH.

2.7. Bece cBemeHMa O Iepenave IEpPCOHANBHBIX NAaHHBIX PaGoTHHKA YYHUTHIBAIOTCS IS
KOHTPOJI IPaBOMEPHOCTH HCIIOIB30BAHHUS NaHHON HH(OPMAIINY IULAMH, €€ IOy IHBIIAMH.

2.8. Crenmanuct oraena KaapoB 06s3aH IPELOCTABIATE IIEPCOHANBHYIO HHPOPMALUIO B
TNIEHCHOHHBIH GO 110 hopMe, B IIOPsIKE B 06BEME, YCTAHOBICHHOM 3aKOHOIATEeNsCTBOM PD.

3. Obs3anHOCTH PaGoTogaTens
0 XPAHEHHIO0 U 3alUTe NePCOHANBHBIX JAHHBIX PaGoTHHKA

3.1. PaGoTomaTens 06s13aH 3a CBOM cueT 06ECIEYnTS 3aIMUTY IEPCOHANBHEIX JaHHEIX Pa-
OOTHHKA OT HENMPaBOMEPHOIO UX HCIIOIB30BAHHUS KM YTpathl, B MOPAIKE, YCTAHOBIEHHOM 3a-
KOHOZaTensCTBOM PD.

3.2. PaGoronarens 06s3aH 03HaKOMUTH PaGoTHIKA U ero IPEeICTaBUTENEH ¢ HACTOSIIUM
ITonto>xxeHueM 1 uX ipaBaMu B 0G/IACTH 3AIMUTEI IEPCOHATBHBIX JAaHHEIX, IIOJ PACIIUCKY.

3.3. PaGoTozatens o6s3aH OCYMIECTBIATE Mepenady IIEPCOHANBHEIX NaHHBIX PaboTHUKA
TOJIBKO B COOTBETCTBHUM € HacTOAIUM [lomoxxenreM u 3akoHOmaTeICTBOM PD.

3.4. PaboTonatens o6s3aH HpenoOCTaBISTH [IEPCOHAIbHEIE JNaHHBIE PabOTHHKA TONBKO
YIIOTHOMOYICHHEIM JIMI[AM, X TOJIBKO B TOM 4acTH, KOTOpas HEOOXOMUMA MM IUIS BEIIOIHEHHS HX
TPYIOBEIX OOS3aHHOCTEH, B COOTBETCTBHH C HACTOSINHM IIOTOXKEHMEM U 3aKOHOAATEIbCTBOM
PO®.

3.5. PaboTomarens He BIpase IONydaTh U 00OpabarkIBaTh NEPCOHANBHbIE JaHHEE PaGoT-
HHKa O €ro IOMUTHYCCKUX, PETUTHO3HEIX M HHBIX YOEXKICHUSIX M YACTHOMH JKU3HIL



B ciyyasx, HEMOCPENCTBEHHO CBA3AHHEIX C BONIPOCAMH TPYAOBBIX OTHOIIEHU#, PaboTto-
AaTenb BIIPABE MONMyYaTh M 0OpabaTeIBaTh NEPCOHANBHEIE NaHHEIE PaGOTHHKA O €ro JIMIHOM
XKU3HH, TOJIBKO C IUCBMEHHOTO coriacus PaboTuuka.

3.6. Pabotomatens He MMeeT mpaBa MONYYaTh U 00pabarsIBaTh NEPCOHATBHEIE NAaHHEIE
PaboTuuka 0 ero WwieHCTBe B OGIIECTBEHHBIX 00BETUHEHUIX WK IPO(COIO3HOM NeATeTEHOCTH,
32 NCKIIFOYEHHUEM CIIy4Yaes, IPENyCMOTPEHHEIX 3aKOHOIATENLCTBOM Pd.

3.7. PaboTonaTens He BIpaBe IPENOCTaBISTH [IEpCOHANIbHEIE NaHHbIe PaboTHHKA B KOM-
MEPYECKUX LeNAX, 6€3 MUCEMEHHOrO cornacus PaboTHuka.

3.8. Paboronmarens 06s3aH obecmeynTs PaboTHUKY CBOGOMHEIH GecruiaTHbLi JOCTyI K
CBOHM IICPCOHATLHBIM NAHHBIM, BKIIOYas [PaBO Ha MONydYeHHe KOImit moGoil 3amucy, conep-
JKallled ero NMepCOHANBHEIE JAaHHEIS, 38 UCKIIOYEHHEM CIIyYacs, IIPETYCMOTPEHHBIX 3aKOHOIa-
TEJIECTBOM.

3.9. Pabotomarens 06s13aH, 10 TpeGOBaAHMIO PaboTHuka, mpenocraBute emy IIOJIHYIO HH-
(opManuio 0 ero NepCOHANBHBIX TAHHLIX U 00paboTKe 3THX JaHHEBIX.

3.10. Pa6oTomaremns 06s3aH €XKECOIHO MO POCIIUCh 3HAaKOMHUTH PaboTHuKa ¢ 3anucsamu B
JHYHOM KapTouke T-2.

4. IIpasa PaGoTHuka Ha 32Ty ero MePCOHANBLHBIX JaHHBIX

4.1. PaGOTHHK B LENIX 06ECIEUCHHUS 3aIUTEH CBOMX NIEPCOHANBHEIX JAHHBIX, XPaHSIIIX-
cs1 y Paboronmarens, umeer mpago:

- HOJIy4aTh MOMHYIO HH(POPMALKIO O CBOKX [EPCOHANBHBIX NAHHBIX, HX o6paboTke, xpa-
HEHHU U IIepeaaye;

- ONPEAETIATE CBOMX NPEACTABUTENEH MUIs 3a1UUTHI CBOMX [EPCOHATBHEIX JAHHEIX;

- Ha JOCTYT K OTHOCSIIUMCS K HEMY MEIUUMHCKMX JaHHBIX C HOMOLIBIO MEIUIMHCKOrO
CIIELIHAIMCTA TI0 UX BBIOODY;

- TpeboBaTh MCKIIOYCHHS WU HCIPABICHUS HEBEPHBIX MM HENONHBIX MEPCOHANBHBIX
JIAHHBIX, & TAK)XE NAHHBIX, 0OpabOTAHHBIX C HAPYIICHUAMH HACTOSIIETO TIONOKEHNS U 3aKOHO-
narenscrea PO.

Ilpu oTkase PaGoToarens UCKIIOUUTE HITH HCIOPaBUTH NEPCOHANBHEIE TaHHBIE PaGoTHH-
Ka, PaboTHuK BIpaBe 3asBuTh PaGoTOmATEMO, B MIHCHMEHHOM BHJIE, O CBOEM HECOIJIACHH C CO-
OTBETCTBYIOIIUM 0OOCHOBAHHEM;

- TpeboBaTh 0T PaGoTomarens u3BemIeHHS Beex JIMI, KOTOPEIM paHee OBLIM COOOIIEHEI
HEBCPHBIC MM HETIONHBIC NIEPCOHANBHEIC NaHHBIE PaGOTHUKA, 060 BCEX MPOM3BENEHHBIX B HUX
HCKITIOYCHUSX,, HCIIPABICHUSX MM JOMONHEHUSIX.

S. OTBercTBeHHOCTL PaGoTomarens u ero COTPYAHHKOB

5.1. 3ammra npas PaboTHEKA, YCTAHOBNEHHEIX HACTOSIIAM [Tonoxeruem u 3axoHOA-
TENLCTBOM P®D, OCymIecTBIIETCS MpaBOOXPAHUTENBHBIME I CYneOHBIMH OpraHaMH, B LEIIX
IPECEICHUS HENPABOMEPHOTO HCIIONb30BAHUSA MIEPCOHATBHBIX JAHHbIX PaGorruxa, BoccTanos-
JICHUA HAPYIICHHBIX NPAB W BO3MEIICHWsS NPHYMHEHHOIO ymepba, B TOM YHCIIe MOPaIBEHOIO
yiep0a.

5.2. B ciyyae HapyIIeHHs] HOPM, PEryIHPYIOLIAX 00paboTKy, XpaHeHue, epenauy u 3a-
IIUTY NEPCOHANBHBIX NaHHBIX PabGoTHuka PaboTonareneM U MHBIMEH JMLIAMH, OHH HECYT OTBET-
CTBEHHOCTE Ha oCHOBaHuM cTaThi 90 Tpymosoro Konmexca Pd.

Cormacosano:

Crenmanucr otnena KaIpoB Pacckazora H.H.
['maBHEIi Gyxranrep Xopomrmnosa O.B.
IOpuckoncynst ITomos A.B.




