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IIOJIO)KEHHUE

00 HH(OPMANMOHHO-0HGTNOTEYHOM LEHTpe

1. O6mue nonoxkenns

1.1 HMudopmannonno-6ubnuoreunsiti uentp (MBI]) cosmaetcs Ha 6ase
6ubnnorexu obuieobpasoBaTenbHOro yupexneHus (nanee OV) kak CTpyKTypHOe
nofpassiesieHue, ¢ GyHKUHUAMY c60pa, aHAIUTHKO-CHHTETUYECKOH TepepaboTKy 1
pacnpoctpaHeHnst HH(OPMANMH, PYKOBOACTBA 00pPa30BaTeNbHBIM IPOLECCOM
dopmupoBaHus HHOOPMALIMOHHOMN KyJIETYpEl 00YUYaIOIUXCSL.

1.2, Craryc «HpopMalMOBHO-GHONHOTEYHBIH LEHTP» IPUCBAHBAETCS
6ubnuorexe OY mpukazom Yupeaurens B uie aupektopa OV.

1.3. B cBoeit pmestensHOCTH MHGOPMaLHOHHO-OGHONMOTEYHEIH  IEHTp
pyxoBoxactByercss — I'pakmanckum — komekcoM  Poccumiickont — ®enepauun,
DenepanbHBIMA 3aKoHaMU P® «O6 o6pazoBanuu» U «O OGHOTHOTEYHOM Jeie»,
IIpumepHBIM MOJIOXKEHHEM O OMOIHOTEKe 06IIe00PA30BATENBHOIO YUPEKICHHUS,
yTBepxKJeHHOM MuHKCTepCTBOM 06pa3oBaHus P®D, HOPMATHBHEIMU NPaBOBBIMH
aKTaMM, MpHKa3aMH W PACHOPSKEHHMSAMH IHUPEKTOpa TEXHHMKYMa, a TaKKe
HACTOSIIIIUM MOJIOXKEHUEM,

2. OcHoBHble 3axaun UBI]

2.1. Opranusanus noctyna K HHGOpMaLuy.

2.2.  Obecrneyenne  y4eGHO-BOCITHTATENIEHOTO MpOLECCa  yIeOHBIMH U
BCIIOMOTaTeNIbHBIMU JJOKYMEHTaMH U HH(OOPMAIIMOHHOM NPOayKIHeH.

2.3. Coznanve B 00IeoOpa3oBaTENbEHOM  yUPEkKISHUU MH(OPMAIIMOHHO-
6ubnroTeuHON Cpepl Kak cdepbl BOCIUTAHUA M 0OPAa30BAHUS CO CHELUATBHBIME
OuOIMOTEeYHBIMY U HH(POPMALIMOHHBIMHU CPENCTBAMH.

2.4. PyxoBoxctBo opmupoBaHHeM HHGOPMALMOHHOTO MHPOBO33PEHHUS
O0y4aloUXCsl U MPOJBIKECHHE 3HAHMH M yMEHHH 10 HH(MOPMALHOHHOMY
caMoo0ecneyeHuIo  y4eOHOM, MpodecCMOHANBHON M HMHOM  ITO3HABATENHHON
JeSTEIbHOCTH.

2.5. ®opMUpOBaHKE TIONUTHKY UHGOPMAIMOHHO-OHU6IMOTEYHOr0 06eCIeueH s
00111e06pa30BaTENILHOTO YUPEIKACHHMS.




- 3. ®yuxunu UbIL

3.1. ®opmupyeT HHOOPMAIMOHHBIE PECYPCHI 00611e00pa30BaTENLHOIO
YUpeXKIEeHHs B ILENSIX YIOBIETBOPEHUS MHGOPMAIMOHHBIX ~ [OTPEOHOCTEH
IIOJIE30BaTEINEH.

3.1.1. ®opmupyer emunslii poux UbLL:

- KOMIUIEKTyeT ero Yy4eOHBIMH, HAyYHO-TIOIYJSPHBIMH, HAy4YHBIMH,
Xy[OXECTBEHHBIMA ~ JOKyMEHTaMH JUli OOYYaloIMXCA M MENAroros  Ha
TPaJHILHOHHBIX ¥ HETPAJUIIMOHHBIX HOCHTEIAX uHGOPMAINH, B T.4. CO3ABAEMBIX
B OV (Temarwyeckue IalKu-HaKONMUTEeNH JOKyMEHTOB, myOJMuKayu U paboTsl
WHXXeHepHO-TIelarornyeckoro cocrasa OV, nydiiue HayHbIe paboThl U pedepatsl
oGydaromuxcss W JpyTHe MaTepuaibl, OPHEHTHPOBAHHbBIC Ha HCIOIE30BAHME
IMUPOKKUM KPYTOM IIONIb30BaTeleH MbLI):

- momoHIeT GOHABI 38 CYeT NPHUBIEYCHUsS HHPOPMALMOHHEIX PECYPCOB CETH
HuTepHer, 6a3 1 6AaHKOB JaHHBIX APYTHX YUpEXICHUM U OpraHu3alui.

- opragmsyer enuHbli @ona WBL] xak COBOKYIHOCTb OCHOBHOTO dbonna,
CTIeIMANM3UPOBAHHEIX QOHIOB y4eOHBIX, ENarorHYecKuX U3/aHuH, IIOJICOOHBIX
GOHIOB UYHUTATBHBIX 3aJ0B, OTIACIOB UBL], y4eOHBIX KaOWHETOB, IMKIOBBIX
METOIMYECKUX KOMHUCCHIA U Apyrux noapasjaenenun OV

- yOpaBiseT eIUHBIM (OHIOM C LENBI0 ONTHMH3AINK obBpema, cocTaBa H
5} (EKTUBHOCTH ET0 WCIIOIB30BAHUA.

3.1.2. OCyIIeCTBIIAET AHATUTHKO-CHHTETHYECKYIO IepepaboTKy uHbOopMaIiH.

3.1.3. Oprasusyer # ‘BezmeT crpaBouHO-6MGMMOrpadudeckuit anmapar (ChA)
VBL], BKIrOUYAIOUINH TPaIUuIUOHHBIE KaTaIOTH (andaBUTHBIN, CHCTEMaTHIECKHMI),
KapTOTEKH (CHCTeMAaTHYECKyro KapTOTeKy CTaTel, TeMaTHYeCcKhe KapTOTEKH),
3JIEKTPOHHBIN KaTayor, 6a3bl 1 6aHKy HaHHBIX 10 npodumo OV.

3.1.4. PaspabaTbiBaer OuGimorpadudeckue mMOcoOust (CIUCKH, 0030pHI,
yKa3aTeNy ¥ T.I1.), Cubmuorpadudeckue 0030pEL.

3.2. OcymectpiseT - MHGOPMALHOHHOE, OubnuoTeyHOe M CIPABOYHO-
6ubHorpaduuecKoe o0CIyKuBaHk)e BCEX KaTeropui nonpzosareneit OY.

3.2.1. Opranusyer JesSTeJbHOCT A00HEMEHTOB, YHTAIIBHBIX 3aJI0B, CEKTOPOB
oTe0B (YUeOHBIX, OOIIMX, BO3PACTHBIX, OTPACIEBBIX, HAYIHbIX 1 T.I1.), I[yHKTOB
BEIIAYH, MexOuOIHOTeUHOTrO aboHeMenTa (MBA).

3.2.2. ®opmupyerT perepryap HHPOPMAILHOHHBIX, OUOMUOTEUHbIX U
6uoIHorpadUecKuX yCIyT, B TOM YHCIIE INIATHBIX.

3.2.3. OxasslBaeT  HOJACPXKKY  (KOHCYNBTaTHBHYIO,  NPaKTHYECKYIO,
VH/MBHANYAIEHYI0, [PYIIOBYI, MacCOBYIO) none3oBarensM UBIL B pemeHnn
uHQOPMAIMOHHBIX ~ 3a/l@d, BO3HHMKAOMMX B  @pomecce  HX yueOHOM,
podecCHOHANBHO} 1 MHON TIO3HABATENPHON IEATENbHOCTH.

3.2.4. OpraHmsyeT BBICTaBKM, OQOpMIISET CTEHMBI, IUIAKATBI M T. T 7
oGecredernys HHQOPMUpOBaHys Nojb30BaTenel o pecypcax MBLL

3.2.5. TlpoBOAMT MAacCOBBIC MEPONPHATHSA, HMEIOIIHC o0Opa3oBaTenbHEbIC,
HHGOPMALMOHHBIE, KYJIBTYPHO-BOCIIUTATENLHEIC LS.

3.2.6. Ucnonp3yeT TeIeKOMMYHHKAIMOHHBIE TEXHOJIOTMH B PpEIIeHUM 3a1a4
GUOMMOTEYHON MOAJAEPKKH y4eOHOH JeATeSbHOCTH M OpraHM3aluy JOoCTyna K
pHpOpMaLUH.




3.3. PykoBoauT mporeccoM OOy4eHHs TEXHOIOTHsAM HHPOPMALMOHHOTO
caMOOOCITy>KBaHHS.

3.3.1. Oxa3pIBaeT METOAMYECKYIO MOMOIIH I10JIB30BATENAM UBL] B pemenuun
uHQOPMAIIMOHHEIX ~ 3ajad, BO3HMKAIOIMX B . TIpolecce HUX  y4eOHOH,
npoeCCHOHAIBHON JIeATENBHOCTH. BerpanBaet ‘B mporecc HH(GOPMAIMOHHO-
OMOIMOTEYHOTO OOCIy)XHBaHMS ~ DIEMEHThl  O0ydalolero  Xapakrepa
(AHAWBULYaTbHbIE W TPYIIOBBIE KOHCYJBTALNM, IPAKTUYSCKHE COBETHI, HOKa3
TEXHOJOTMYECKUX aCIEeKTOB paboThl ¢ HH(GOPMaLKeH).

3.3.2. IIpoBomWT MaccoBble  MEPONpPHATHSA, OPUCHTHPOBAHHBIE  HA
GopmupoBaHe HHOOPMAIIMOHHON KyIHTYPHI IIKOJIBHUKOB.

3.3.3. OxaspiBaeT  HMHPOPMAIMOHHO-OHOIMOrpapUIecKyl0  MOAIEPKKY
NeSTeNBHOCTH [earoros 1 00yJaIuioxcs B 00J1acT! co31aHus HH(YOPMAIHOHHbIX
TIPOJYKTOB (IOKYMEHTOB, 623 NaHHBIX, Web-CTpaHuIl ¥ T.IL.).

3.3.4. Tlpm wHamuuuyd B Y4YeOHBIX IUIAHAX ¥ MporpaMmax IpenaMeTa,
dakynbTaTHBA, TEM, 3aHATHH, CBA3AHHBIX C HH(OPMAIMOHHO-OUOIMOTEUHOH
KyIBTYpO#, KypUpyeT IIperoaBarenel, sBIsIeTcs Oazoit s HpOBe)IeHI/ISI
IPaKTHYECKUX 3aHATHH.

3.4. @opmupyet HOJII/ITI/IKy B ob0mactd HHGOPMAIIMOHHO-OUOIHOTEYHOTO
obcnyxuanus OY.

3.4.1. Pa3pabaTbiBaeT TeKylnue M IepcrekTupHble Ianbl pabotsr MBI n
pa3BHUTHSA CHCTeMbl HHPOPMAIMOHHO-6ubmuoTeqnoro obenyxusanust OY.

3.4.2. Wcrmome3yeT pacupeieneHHylo HHGOpMaluoHHyo cpexy OY u
OCYILECTBIAET B3aUMOJICHCTBUE CO BCEMHU CTPYKTYPHBIMY moppasaenesusmu OV,
APYTHMH YUPEXICHHUSMH W OPraHM3allisMM, HMEIOUIMMA HHQOPMAIUOHHBIE
PECypCHL ‘ .

3.4.3. T'otoBut IIpG,Z[JIO)I(eHI/Iﬂ B LEIAX pa3rpaHI/Iqun51 b depeHnuanu
CTEeHH Y4YacTHs B eIMHOM Ipoliecce MHMopmanuonHoro obecredenus MBI u
NPYTUX IMONPa3eIICHUH U CIICIIUAIKICTOB oVv.

3.4.4. TIpeanaraeT U OCyLIECTBIAET IPOEKTEL, CHOCOOCTBYIOIIME CTAHOBICHHUIO
HH(pOPMAIIHOHHOTO MUPOBO33PEHHs COBPEMEHHBIX TIE/IArOTOB 1 00y JaroIIUXCs.

" 4. Ilpasa nonb3osateneid UBI]
4.1. TIpaso noctyna B VIBL] uMeroT BCe MOJIB30BATEIIH.

4.2. Tlopsaaok moctyna K HHGOPMAIMOHHEIM PECYPCaM OTIAENbHBIX KaTeropHi
Monp30BaTeNell, He SBIAIOMUXCH ofydalommmucs u  cotpyraukamud OV,
onpezensercs [IpaBunamu nonszosanus UbLL

4.3. Tlonp30BaTed UMEIOT MPAaBO OECILIATHO MOLyYaTh:

- nadopmanuro o Hanmuuuy B IbL] KOHKpeTHOTO IOKYMEHTa;

- cBemeHHs O cocrase -HH(opMarMoHHBIX pecypcos MBIl depe3 cucremy
KaTaJIoros U Apyrue GopMbl ”HGOPMHUPOBAHUS

- KOHCYJIFTALMOHHYIO [IOMOIIb B [IOMCKE ¥ BRIOOPE HCTOYHMKOB HHGOPMAIIMH;

- moboit moxyMeHrT u3 ¢pounos MBI Bo BpeMeHHOE MOJIB30BaHUE Ha YCIOBUAX,
omnpeneneHHsIX [IpaBuiiaMu NOIb30BAHUA HDBILI.




5. OTBETCTBEHHOCTbD IIOJIb30BATEJIEM UBI]

5.1. Ions3oBartenu obs3anbl codmoaars 1Ipasuna nonszoBanus MBI

5.2. [TIlonp3oBaremu, Hapymwupimie IlpaBuna mnons3oBanus WbBI w
IPUIMHUBIINE ymep0, KOMIEHCHPYIOT €ro B pa3Mepe, YCTaHOBIECHHOM
[Ipasrnamu nois3oBaHus VIBL, a Taxke HECYyT MHYIO OTBETCTBEHHOCTb B CIIy4asiX,
npexycMoTpeHHBIX  IlpaBunamu  mosmb3oBanuss — VIBL[  u  jeiicTByromum
3aKOHOJATENbCTBOM. ' :
6. O6sizannoctu UBI]

6.1. B o6s3annocti UBL] BxOoaUT:

- COOIIIOATE TOCYIaPCTBEHHBIE OMONIMOTEYHbIE CTaHAAPTE U HOPMATHBEL,

- o0OciyxuBaTh MOJNB30BaTeNed B  COOTBETCTBUM C  JEHCTBYIOIMM
3aKoHOAAaTeNLCTBOM, ITotoxxeruem u [IpaBunamu nosns3zoBanus UBL;

- OTpaXkaTh B CBOEH eATEIHHOCTH CIIOXHUBIIEECH B OOIECTBE UIEONIOTHYECKOE
¥ MOJIMTHYECKOEe MHOI000pasue; s

- He JOIlyCKaThb TOCYJIapCTBEHHOW MM HHOW ILIEH3yphl, OIpaHMYMBAIOLIEH
Tpapa oJIb30BaTeNel Ha CBOOOIHBIN JOCTY K MH()OPMAIIMOHHEBIM pecypcam;

- HE MCIIOJB30BaTh CBEIEHUS O MOJB30BATENAX M UX YMTATEIBCKHMX 3alpocax,
KpoMe CllydaeB, KOTAa 3TU CBEJACHMS MCIIONB3YIOTCS JUIA HAyYHBIX Leed |
opraHu3aniy OuGIMOTEeIHO-UHPOPMATMOHHOTO OOCITYKUBAHHUSI;

6.2. BL] otuuteIBaeTcs nepex nupekropoM OV u opraHaMu rocyfapcTBEHHOM
CTATHCTUKH B MOPSIKE, MPEyCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM U
yupeauTeapHbIME foKkyMenTamu MBI

7. IIpaa UBI]

7.1. IBIL] umeer 1npaso:

- CaMOCTOSATENBHO OIPENeNiTh COZEpKaHWE M KOHKPETHBIE (OPMEBI CBOEH
JESTEIBHOCTH B COOTBETICTBHM C 3ajayaMi ¥ (QYHKUMSIMHE, OIpeeleHHBIMH
nonoxenveM o6 WBLL;

- CcaMOCTOATEILHO  OIPENeNITh HCTOYHUKHM  KOMIUIEKTOBaHMS  CBOMX
HHGOPMAIMOHHBIX PECYPCOB;

- ¥3BIMATh U PEATM30BHIBATh JOKYMEHTHI U3 CBOMX ()OHIOB B COOTBETCTBHH C
MOPSAKOM HCKIIIOYEHMs JOKYMEHTOB, COIJIACOBAaHHBIM C JUPEKTOpOM, H
JEeHCTBYIONINM 3aKOHOIATEIbCTBOM;

- OIpeleNiaTh B COOTBETCTBHH C HpaBHJIaMH TIOJTB30BAHHS HbLl Bugel u
pa3Mepsl KOMIIEHCAITUA ymep6a HaHeCEeHHOTO oJE3oBaTexsmu MBI ;

- OompeeNsATh CyMMy 3ajlora, B Clly4asX, NPeayCMOTPEHHBIX [IpaBunamu
nosib3oBanusa YBL;

- pactopspKaThes peaHasHadeHHBMU MBL] OI0PKETHBIMH U TIOJIyYeHHBIMH OT
IUIATHBIX YCIYI aCCHUTHOBaHUSIMU;

- JaBaTh [pPEIIOXKEHMS [0 COBEPUICHCTBOBAHHUIO OIUIATHI TPyAa, B T.4.
HanbaBOK, JOIUIAT ¥ IpeMupoBanus coTpyaHukos WbLI;

- BXOOUTH B OMONHMOTEYHBIE OOBEIVHEHUS B YCTAHOBIEHHOM JEUCTBYIOIIUM
3aKOHOLATEILCTBOM IIOPSAJIKE;

- y4acTBOBATh Ha KOHKYPCHOM Ml HHOY OCHOBE B pealli3alluy denepabHBIX,
PETHOHANBHBIX M MEXIYHAPOAHBIX IPOrPaMM Pa3BUTHS OMOJIMOTEYHOr O /Iela;




8. YnpagBiieHHe, CTPYKTYpa H IITATHI, MATEPHAIbHO-TEXHHYECKOE
\ obecmeyeHue.

8.1. PykoBogctBo WDBIl ocymecTBiaseTr 3aBeAylolINii, Ha3HAYaEMBbIi
nupexTopoM OV K3 Yncia CIeNHUaNnUCTOB, IMEIOIIMX BhICHIee IIPOhECCHOHATBHOES
o0pa3oBaHue U CTaX pabOTHI MO CIELMAIBHOCTA HE MEHee S5 JieT, [0 TPYAO0BOMY
JOrOBOPY (KOHTPAKTY).

8.2. 3amemyrommii pa3pabaTelBaeT U INPEAOCTABISET HA YTBEPXKICHHE
mapextopy OY':

- CTPYKTYpY ¥ ITaTtHoe pacnucanue VbL;

- IIpaBuna none3oBanus Mbl], onpenemnsromue NOpsIoK aocTyna K GoHaaM
Vb1, nepeyeHb OCHOBHBIX M JOIOJHMUTENBHBIX (IUIATHBIX) YCIYT B YCJOBUS HX
IpeIOCTaBIICHHS;

- twiansl pabots! MBI

- TOJDKHOCTHBIE MHCTPYKIMH coTpyaHuKoB NBIL;

- TEXHOJIOTHYECKYIO TOKYMEHTALUIO, B T.4. O HOPSAKE UCKIIIOUEHHS U TIOPAIKE
TIPOJIaXKH JOKyMEHTOB M3 HHPOPMAIMOHHBIX pecypcos MBI

8.3. Ctpyktypa UBL] pa3zpabaTriBaeTcs HHAUBUAYAIBHO i KOHKpeTHOro OY
¥ MOXET BKIIOYaTh IIOMHMO TPAAMIIMOHHBIX ITOApasfeieHuii (aboHEMEHTOB,
YUTAIBHEIX 3AJI0B M IIp.) HHHOBAITMOHHBIE OTJIENBI U CEKTOPA.

8.4. Yupenurens, B nuie agmuaucTpanuu OV, obGecneuuBaer UBLI:

- HEeOOXOIOUMBIMHU CIYy>)KEOHBIMH M IPOU3BOACTBEHHBIMH ITOMEIICHUSIMH B
COOTBETCTBHH C JICHCTBYIOIIMMH HOpMamMM M TpeOOBaHHEM BBIENEHUS
CIeIMaTbHBIX ITOMEIIeHUH s paboThl ¢ y4eOHOM NUTepaTypol, UHTAIBHBIX
3aJI0B U 1Ip.;

- MHAHCHPOBaHUEM KOMILIEKTOBaHUS (POHIOB;

- 3JIEKTPOHHO-BEIYHUCIUTEIBHON U KOIMPOBAIBHO-MHOXHUTEIBHON TEXHUKOH H
oprrexHuKoit, npu Hannauu B OV nocryna B IHTEpHET — BEIXOOM B MIHTEpHET;

- YCIOBHUSMH, 00ECIEeUMBAIOIIUMH COXPaHHOCTh MaTepHUalbHBIX IEHHOCTEeH
WBIL; . .

- YCJIOBMSIMH JIISL aTTeCTal|y cotpyauukos WBL],




